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MNOJIOKEHUE O BYXT'AJITEPUN

1. O0mue noJ0KeHHS

1.1. Byxrantepus sBISIETCS CTPYKTYPHBIM mozpaszaeneHueM yupexaenus MBY «CI'lIby,
VUHTHIBAETCS B IITATHOM PACIHCAHHH, KOTOPOE YTBEPXKIAETCS AUPEKTOPOM YUPEKICHUS IO
COTJIACOBAHUIO C Y UPEIUTENEM.

1.2. ByxranTepuio BO3IJIaBISCT IVIAaBHBIM OyXranrep, Ha3HAYAEMbId Ha JOJDKHOCTDH
IPUKA30M JTUPEKTOPa YIPEXKICHHUS.

1.3. Pacmpenenenue 0OsS3aHHOCTEH MEXAy COTPYIHHKAaMH OyXTaJTe€pHH IPOU3BOIUTCS
IJIaBHBIM OyXTajiTepoM.

1.4. Ha BpemMs OTCYTCTBHS TJIaBHOTO OyXrajarepa pyKOBOIACTBO Oyxranrepuei
OCYIIECTBIISIET JIULO, MCIOJHSIOMmEe OOA3aHHOCTH TIJIaBHOrO OyXrajirepa, HasHaYeHHOEe
MIPUKA30M JIUPEKTOPa YUPEKACHHSL.

1.5. Corpynmuuku OyxranTepuy, B TOM YHCIE IVIaBHBIM Oyxrajrep Ha3sHA4YalOTCAd H
0CBODOXKIAFOTCS OT 3aHUMAEMON JODKHOCTH IIPUKAa30M JUPEKTOPA YUPEXKICHHUS.

1.6. B cBoeii neSTeNbHOCTH OyXTanTepus pyKOBOACTBYETC:

—  JeACTBYIOIIMM  3aKOHOJATENLCTBOM PoccMM M HOPMAaTHBHOH  JIOKYMEHTAIMEH,
pacnpocTpaHsioueicss Ha  JEATENLHOCTh  OyXraiuTepuM, CTaHAapTaMd B 0OJacTH
perynupoBaHus Oyxydera;

— y¢TaBOM OpraHM3allvH;

— YYETHOHN MOJIUTUKOH;

— HaCTOSIIIAM IIOJIOKECHHUEM;

— WHBIMHY JIOKAILHBIMKA aKTaMU OpraHU3aldH.

2. 3apaun

2.1. OcymecTBiicHHE BHYTPEHHEr0 KOHTPOJS COBEpIIaeMBIX (AKTOB XO3SAHCTBEHHOM
KHU3HH B [IpeJieiaX KOMIICTEHIMH COTPYTHUKOB OyXTralTEpHH.

2.2. ®opMupOBaHUE OJHON U JOCTOBEPHOH HH(OPMAIHK O NEATENHHOCTH OPraHU3alMU U
€€ HUMYLIECTBEHHOM IOJIOKEHHUH, HEOOXOMMMOH BHYTPEHHUM I10JIB30BATEISIM OyXraaTepeKon
(hMHAHCOBO#) OTYETHOCTH — PYKOBOIMTEISIM, YUPENHTENI0, COOCTBEHHHMKAM HMMYIIECTBA
YUpEeXICHHS, @ TAKKE BHEIIHMM IIOJb30BATENAM — HHBECTOPAM, erI[I/ITOpaM U JpyruMm
T0JIb30BATENSIM OYXTaJITepCKOH ((DUHAHCOBON) OTYETHOCTH.

2.3. Obecneuenue wHGopManueli, HeoOX0IMMOH BHYTPEHHUM U BHEIUHUM IIOJIL30BATENISAM
OyXxraarepckoif OTYETHOCTH AJIsI KOHTPOJIA 3a COOMIONCHHMEM 3aKOHOAATENILCTBA Poccuiickon
Denepanuy IpU OCYILECTBICHUH CAEIIOK, COOBITHH, ONEpallui, CBA3AHHEBIX C JAEATEILHOCTHIO
YUPEXIEHNs, UX 1ETeCO00Pa3HOCTHIO, HAIHYNEM U JIBIDKEHHEM HMYIIECTBA M 0043aTEIIbCTB,
UCIIONb30BAHHEM MAaTEPHATBHBIX, TPYIOBBIX M (DHHAHCOBBIX PECYpPCOB B COOTBETCTBHUH C
YTBEPXICHHBIMA HOpPMaMH¥, HOPMAaTUBAMH U CMETaMH.

2.4. TlpenoTBpalnieHue OTPULATENBHBIX pPE3YJIBTATOB JEATENbHOCTH YUPEXICHHS H
BBISIBIIEHHE BHYTPUXO3SHCTBEHHBIX pe3epBOB 00CCIICUCHHUs €€ (PHHAHCOBOH yCTOHYMBOCTH.



MU

3. ODyHKnHuuU

3.1. ®opmupoBaHHE YYETHOH IIOJMTUKH B COOTBETCTBHM C 3aKOHOJATEIHCTBOM O
OyxraarepCKoM y4YeTe H HalOrOOONOXEHMH HCXOAs M3 CTPYKTYPHl H OCOOCHHOCTEH
JEATeIBHOCTH YUpPEXICHUS, He00OX0AUMOCTH oOecieueH s ee (UHAHCOBOM YCTOWYHBOCTH.

3.2. PaboTa mo moaroToBke M MpPUHSTHIO pabodyero IwiaHa CYeTOB, (GOPM MEPBHYHBIX
YUYETHBIX JOKYMEHTOB, NPHUMEHSIEMBIX Ui OGOpPMICHHS (AKTOB XO3SMCTBCHHOM IKH3HH,
perucTpoB Oyxydera.

3.3. Paszpaborka ¢dopM [OKYMEHTOB BHYTpeHHEH Oyxraatepckoii ((hHHAHCOBOI)
OTYETHOCTH.

4.4. Obecnieyenue nopsIKa MPOBEICHNUS MHBEHTAPU3aAIUi aKTUBOB M 00513aTEILCTB.

3.5. ObGecneuenue coOMOACHUS TEXHOJOIMH 00paboTKu Oyxraiarepckoil WHpopMamuu U
HOpsKa JOKYMEHTO0O0pOoTa.

3.6. HempepsIBHBI y4eT axkTHBOB, 00S3aTE€NbCTB, (AKTOB XO3SHUCTBEHHOM IKH3HH,
HCTOUYHHKOB (PUHAHCHPOBAHUS NESTENBHOCTH YUPESKIACHUS, JOXOJOB, PAaCXOJOB, HHBIX
OOBEKTOB yUeTa, yCTAHOBIICHHBIX (elepalbHBIMHA CTaH/IapTaMH.

3.6.1. CBoeBpeMeHHOE OTpaXXCHHE Ha cueTax OyXydera oOIepaluii, CBA3aHHEIX C
JBHIKEHMEM OCHOBHBIX CPEJCTB, TOBAPHO-MATEPUAIBHBIX IEHHOCTEH U JIEHEXHBIX CPEICTB U
T. 1.

3.6.2. VYder wusmepxeK IIpPOM3BOACTBA M OOpAINEHHUs, HUCIIOJHEHHS CMET pacXoJoB,
peanu3anyy IMPONYKIUH, BBIIOJHEHHS pabor (ycnyr), pe3yjibTaTOB JAEATEILHOCTH
YUPEIKACHHUS, a TaKkKe (UHAHCOBBIX, PACYECTHBIX W KPEAUTHBIX OICPAIIHIA.

3.7. CBOeBpeMEHHOE U IIPaBUIBHOE 0GOPMIICHHE TOKYMEHTOB JIJIsl OPTraHU3aIMK U BEACHUS
OyxydeTa, 0OecledeHHe UX COXPAaHHOCTH, O(OPMIICHHS B CAYM B YCTAHOBJIEHHOM TIOPSIIKE B
apXuB.

3.8. CocraBneHue 3KOHOMUYECKH OOOCHOBAHHBIX OTUETHBIX KaJIbKYJISAIHM ceOeCTONMOCTH
IPOIYKIIVH, BBIIIOJIHIEMBIX paboT (yciiyr).

3.9. OGecnieueHre CBOEBPEMEHHBIX U ITOJIHBIX PacueToB 110 3apaboTHOM IIare.

3.10. IlpaBuipHOE HauUCICHHE U IIEPEUHCICHHE HAJIOTOB M COOPOB B OIOIKETEHI,
CTPaXOBBIX B3HOCOB B I'OCYIapCTBEHHBIE BHEOIOKETHBIE (POH/IBL, TIIaTeX el B OaHKH, CPEICTB
Ha (MHAHCUPOBAHUE KATUTATLHBIX BIIOKCHHHN | T. J1.

3.11. IIpoBeneHHHM 5KOHOMHYECKOTO aHaIM3a XO3SIHCTBEHHO-(QUHAHCOBOH IEATETHLHOCTH
YYPeXKAEHHS 110 JaHHBIM OyXTalTepCKOro ydueTa M OTYETHOCTH B IEJISX BBIABICHUS
BHYTPHXO35A¥CTBEHHBIX PE3EPBOB, YCTPAHEHHUS IIOTEPh U HETPOU3BOACTBEHHBIX 3aTpar.

3.12. Vyacte B O(QOpPMIICHHH MAaTEPHANOB IO HEAOCTAYaM H XHINEHHAM JEHEKHBIX
CPEICTB M TOBAapHO-MAaTepUAIbHBIX ILEHHOCTEH, Iepelnadya B HEOOXOMMMBIXK CIOydasX OTHX
MaTepUaJIOB B CIIEAICTBEHHBIE U CyIeOHbBIE OPTaHEL.

3.13. OGecmeueHne CTPOroro COONIOAEHHS CMET AJIMHHHCTPATHBHO-XO3SMCTBEHHBIX H
IPYTHX DPAacXoJOB, 3aKOHHOCTH CIIMCAHHS CO CYETOB OyXTalITepCKOTO ydyeTa HEIO0CTad,
JNeOUTOPCKOH 3a0JDKEHHOCTH U IPYTHX IIOTEPH,

3.14. KoHTpOJIb KacCOBOM IUCIMILIMHBI YIIOJHOMOUYEHHBIMU COTPYAHUKAMU OyXrajlTepuu
B Ipefenax KOMIIETCHIMH, YCTAaHOBJICHHOW JOJDKHOCTHOW WHCTPYKIHEH M IIOJO0XKEHHUSAMHU
banka Poccuu.

3.15. CocraBnenne Oananca ¥ OIEPAaTHBHBIX CBOAHBIX OTYETOB O JOXOJaxX H pacxomax
cpeicTB, 00 HCIONB30BaHUM OMOMKeTa, Jpyrod OyXraiTepckod M CTaTHCTHYECKON
OTYETHOCTH, [IPEACTABIICHHIE UX B YCTAHOBJIIEHHOM IOPSIIKE B COOTBETCTBYIOIIME OPraHbl.

3.16. PaccMoTpeHrE W BU3HPOBAHUE TJIABHBIM OyXTalITEPOM CIIYXKAaIlMX OCHOBAHHEM IS
IPUEMKH M BbIAAYM JECHEXKHBIX CPEJACTB, JOTOBOPOB M COMIALICHHM, 3aKIIOYAEMBIX
OpraHm3alyell Ha IIONy4E€HHE MM OTIYCK TOBapHO-MAaTepPHANIBHBIX IICHHOCTEH W Ha
BBINIOJIHEHHE padOoT U YCIIYT, a TakKe
JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHU C IIYHKTaM# 4.2—4.3 HACTOSINErO HOJIOKEHHUS.




4. IIpaBa

4.1. Byxranrepus IMeeT ClleyIONIHUe IpaBa.

4.1.1. TpeboBaThb OT BCEX OTHENOB YUPEKACHHS COOIIOICHUS nopsaka ohOopMIICHHS
Ollepaluii U IPEACTaBIICHNA B yCTAHOBNIEHHbIE CPOKH HEOOXOUMEIX JOKYMEHTOB U CBEICHHUI.

4.1.2. TpebGoBatb OT pyKOBOZHTENEH OTAENOB YUPEKICHHS M OTAEIBHBIX CIICIHATHCTOR
IPHHSTHS MEP, HANIPABJICHHBIX Ha OOECIICUeHHE NPABHIBHON OpraHu3aliu 6yxXydJera.

4.1.3. BHOCHTE IpeUIOKEHUs PYKOBOJICTBY yUPEXKICHHS O NPUBJIICYCHUN K MaTEPHAIbHOM
H JCLIHUILTMHAPHOH OTBETCTBEHHOCTH JTOKHOCTHBIX JIHI{ 10 PE3YJIBTAaTaM HPOBEPOK.

4.1.4. He npuHAMATh K HCIIONHEHHUIO ¥ 0)OPMIICHHIO JOKYMEHTHI 110 onepanusM, KOTOpbIe
IIpOTHBOPEYAT 33aKOHOAATENbCTBY M YCTAQHOBJIEHHOMY MOPSAKY NPHEMKH, XPAHCHHS U
PacXonoBaHusl ACHEKHBIX CPEJICTB, TOBAPHO-MATEPHANBHBIX M APYIHX HEHHOCTEH, a TaKkkKe
63 COOTBETCTBYIOIIETO PACIIOPSIKEHHS TUPEKTOPA YUPEIKACHHS.

4.1.5. Bectn nepenucky 1o BOmpocam OyXTaNTepCKOro ydera OTYETHOCTH, a TaKXKe
APYTHM BOIPOCAM, BXOAAMIUM B KOMIETEHIMIO OyXTaITEpUH U HE TPEOYIOIMM COTTaCOBAHMS
C PYKOBOJIHUTENIEM YUPEXKICHHUS.

4.1.6. IlpencTaBuTensCTBOBATS B YCTAHOBJIEHHOM TOPSAKE OT HMEHHU YUPEXKICHUS 10
BOIIpOCaM, OTHOCAINMMCS K KOMIIETEHIMH OyXTaNTephH, BO B3aUMOOTHOIIECHHIX C
HANOTOBEIMY, ()UHAHCOBBIMH OpraHaMH, OpPraHaMH TOCYApPCTBEHHBIX BHEOIOKETHBIX
(ommos,  GaHKAME,  KPEAWTHBIMH  YUPEXKICHUSIMH,  HHBIMH roCyIapCTBEHHBIMU
OpraHu3allisAMH, a TAKXKe APYTUMHU OPraHU3aIMAMH, YIPEXKICHHUIMH.

4.1.7. Tlo cornmacoBaHMIO C PYKOBOIHWTENEM YUPEXKICHHS TIPUBJIEKATh 3KCIEPTOB H
CICNMANHMCTOB B 00nactd OyXraaTepckoro ydeta Uit KOHCYJIbTAUMH, IOJTOTOBKH
3aKITIOYCHHH, PEKOMEHAAIUH U TIPeUI0KEHHUIA.

4.1.8. TpeGoBatk 1 mOTyYaTh MaTepUalbl, HHHOPMALIHIO, HEOOXOXUMBIE TS ACATCIbHOCTH
OyXranTepuu, OT OTACIOB YUPEKIEHHS.

4.1.9. OGpamarscs ¥ MOIyYaTh OT OTAENOB YUPEHKICHHS, TOCYTapCTBEHHBIX HPEIITPULTHIHA
¥ OpraHH3alii HEOOXOMUMYIO METOMMYECKYIO, IIPaBOBYIO M KOHCYJIbTAMOHHYIO TIOMOIIEL B
BBINOJIHEHUH 33124, BO3JIOXKEHHBIX HA OYXTaITEpHIO.

4:1.10. [laBate pasbACHEHHs M PEKOMEHIALMH 110 BOIPOCAM, BXOIALIEM B KOMIIETCHIIHIO
OyXrajarepu.

4.2. I'nasHbIif Gyxrantep UMeeT Clieayrolue npasa.

4.2.1. B ciiydyae o6HApYXECHHUS HE3AKOHHBIX IEHCTBHH JODKHOCTHBIX JIHIT JOKJIA/IBIBATh O
HAX PYKOBOJUTEIIO YIPEHKACHHU JUIS IPUHSTHS MED.

4.2.2. BHOCHTD HPEIOKEHHUS PYKOBOACTBY YUPEKICHHS O NEPEMCIIECHUN COTPYTHUKOB
Oyxraitepuu, UX MOONIPEHHH 3a YCIENHYIO paGoTy, a TaKiKe MPEIIOKEHUS O HATOKEHUH
JUCLHUILTHHAPHBIX B3BICKAHUH Ha COTPYIAHUKOB, HAPYIIAIONIMX TPYAOBYIO JUCIILIHHY.

4.2.3. CornmacoBblBaTh ¢ PYKOBOIMTENEM BOIPOCHL HA3HAYEHHUs, YBOJBbHEHHS U
NEPEMEIICHHSI COTPYTHUKOB OYXTraiTepuH.

4.2.4. TIpUMEHATH 110 COITIACOBAHMIO C PYKOBOIHUTENEM YYPEXKICHUST MEPHI MOOLIPEHHUS
MO0 Mepsl B3BICKAHMA. Mephl B3BICKAHHS MOTYT NPUMEHSTHCS TOrJa, KOraa COTPYIHHK
OyXraiatepud MOBTOPHO IONYCTHJ OIMHOKY, NPUBEIIIYI0 K (HUHAHCOBBIM IOTEPSAM JUIA
YIPEXICHHS, IHOO0 TOMYCTHI YTeUKy HHPOPMALUH, HOCSIIEH KOHbUICHIHATbHEI Xapaxrep.

4.2.5. IlpepcTaBnaTs pasHOITACHS PYKOBOJAUTENIO YUPEHKICHHS B OTHONICHHE BEICHUS
OyxyueTa.

4.2.6. PykoBOJACTBOBATHCS MHUCHMEHHBIMH PACHIOPSDKCHHUSAMH JNUPEKTOpa YYpEeXKIOeHUs B
Cllydac BO3HMKHOBCHMS DA3HOINIACHH MEKIY JMPEKTOPOM H [NABHBIM OyXTaldTepoM B
OTHOIICHHH BeAeHUs Oyxyudera.

4.2.7. TpebGoBanus Oyxraitepud B 4YacTH IOpSKa opopMIIeHHS omepanui u
IPE/ICTABICHUS B OyXTanTepuro HEOOXOJMMBIX JOKYMEHTOB W CBENCHHH  SIBISEOTCS
00s3aTEBHBIMY 7SI BCEX COTPYIHUKOB YUPEIKICHHS.



5. OTBETCTBEHHOCTH

5.1. Cotpynuukn OyXraliTepuy HECYT OTBETCTBEHHOCTH 3a HAJIJIEXKAIIEE U CBOEBPEMEHHOE
BBINOJHEHHE « (QYHKIHMH, IPEIyCMOTPEHHBIX HACTOSINMM  IIOJOKCHHEM, B Ipeeax
00sI3aHHOCTEH, BO3JTOKEHHBIX HAa HUX NODKHOCTHBIMU HHCTPYKIMSAMH U HETIOCPEIACTBEHHBIMU
PYKOBOJIUTEISIMH.

6. 3aKJI0YHATEIbHDbIE MOJIOKCHHIS

6.1. JlaHHbId TOKYMEHT JEHCTBYET [0 €ro epecMoTpa.

JINCT O3HAKOMJIEHUA:

I'naBubI# OyxranTep M O.C. HIngaxuua
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